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Division Memorandum

No. 906 s.2019

Uploading of Public School Profiles in the BEIS

To:  All School Heads
Public Elementary and Secondary Schools
This Division

1. Relative to the deployment of the uploading facility in the Basic Education Information
System (BEIS), all public elementary, junior and senior high schools are advised to get
the copy of their validated School Profiles in the SGOD-Planning & Research Section.

2. Using the school head account, BEIS coordinators shall download, accomplish and
upload the accomplished official School Profile templates at http://beis.deped.gov.ph/.
Deadline for uploading shall be on November 15, 2019.

3. Attached is the User Guide for your reference.

4. For strict compliance.

MAE L. LIMBACO _
ools Division SuperintendentA

emis-zsa/2019Memo
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BEIS Uploading: School Profile Facility

SCHOOL PROFILE FACILITY
A facility that will allow the following:

A. For School
a. Download the appropriate template based on school’s COC
b. Upload the downloaded template to submit school profile
B. For Divisions and Regions
a. Monitor schools who have already uploaded their school profile.
C. New form names based on school’s COC
a. Public Elementary - GESPv2019.10.31
Public Junior High School - GJHSPv2019.10.31
Public Senior High School - GSHSPv2019.10.31
Private Schools - PSPv2019.10.31
SUC/LUC Schools - SLUCv2019.10.31

a0 o

THE GUIDELINES
A. Only the School Head user account will be able to download the School
Profile template and upload it once it has been accomplished.

B. Only template/s downloaded from the BEIS website can be uploaded.

C. Users canupload their accomplished School Profile template as many

times as needed; however, only data from the latest uploaded version
will be saved in the database.

D. User can change the file name of the tempiate.

E. Template/s available for downloading will be based on the school’s
COCs.

F. Fill in the white cells only.

G. The system will allow uploading of template with incomplete data.

Any blank data cells (with numeric value) will be converted to zero (0)
in the database
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H. Fill out data cells manually. Strictly no using of copy and paste, cut and
paste, or drag and drop.

I. Data cells requiring numeric values:

a. Input whole number for data cells requiring whole number.
Example: Age profile.

Tabie 5. SHS LEARNERS WITH DISABILITIES (LWDs) AGE PROFILE DATA, SV 20192020 (As of June 30, 2019)
- Grade 11 Grade 12 _gtgﬂ'u

ale Female Nale Female ale Female

Below 15 s s 0

13 & o

16 - o

17 s 0

18 s °

1¢ 5 o

20 5 e

a g o

» s s 0

bc 3 ] °

24 5 °

25 & Above 5 .

TOTAL 0 ] o ) 0 0

b. Input decimal numbers for data cells requiring decimal
numbers. Example: Amount

Table 24. MOOE ALLOCATION, UTILIZATION AND LIQUIDATION
FROM JANUARY 2018 TO DECEMBIER 2018

MOOE Amount in PhP
Allocation 50000.10
e e
Liquidation $0000.00

1. Maintenance and Other Operaning Expenses (MOOE) - is the
allocated funds for public slementary and secondary schools that can
be spent on activities and necessities (1e electncity and water) that
support leaming programs and help maintain a safe and healthy
environment in schools,

MOOE Allocation - refers to the MOOE provided for the pravious
fiscal vear.

3. MOOE Utilization - refers to the amount of MOOE utilized from the
MOOE allocation of the previcus fiscal year.

4. MOOE Liquidation - refers to the amount of MOOE lquidated from
the MOOE utilized from the MOOE allocation of the previous fiscal
year.

e
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J. Checkboxes options:
a. Any checkbox options where “Yes” and “No” options were both

selected, this will be considered as “Yes”
1. Are there intemet service providers in the area” M Yes No

b. For checkbox options with related data fields, if “Yes” is
selected, related field/s must be filled in with value greater than
0.

Box 1. LEARNING ACTION CELL (LAC) SESSION, SY 2019-2020
(Please provide appropriate answers)

1. Do you conduct LAC Session's in your school ¥ Ves No

If Yes, indicate the number of LAC Session’s conducted:
1.a. Conducted last SY 2018-2019 3

1b. Planned to be conducted this SY 2019-202( 3

c. If both “Yes” and “No” options are not selected, this will be
treated automatically as “No”

Box 2. ACTION RESEARCH, SY 2019-2020
{Please provide appropriate answers)
1. Do you conduct Action Research in your school? [ Ves 0O Neo
If Yes, mdicate the number of Action Research conducted:
{.a Completed last SY 2018-2019
I b On-going
1.c. To be conducted

qQ
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K. Dates can be inputted as text (i.e., Oct. 30, 2019 or 10/30/2019, 10
302019)

L. Observe validation on data cells. Example:

Table Remarks
S School ID inputted in the

chinfo

template will be check based on the
School ID associated in the user

account.
Table 6 (GESP Form) Number of classes should be less
Table 4 (GJHSP Form) than the total enrolment.
Table 14 (GESP Form) Column 12 must tally in entries in

Table 12 (GJHSP Column2

Form)
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THE PROCESS
1. Go to BEIS website http://beis.deped.gov.ph/ and log in using the
LIS School Head account.

Please sign in

Sign in

Forgot password?

For class advisers request School Head or designated
school system administrator to reset password For
achool heads, raguest Division Planning Officer 1o
resel password.

2. Click the UPLOAD tab.

Dashbogd  Upload = RfwData  Tutorial
oad

profile Templates sy sv 2019 2020 <o Profile Upload

Download Current Version

31 xfsx Choose File To Upload
19,1037 xsx g
Schoal Profile

ease accomplish and upload to the next panel.

3. Download the School Profile template/s

5
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ETa
sy 2019-2020 (D School Profile Templates

# School Profile Download Current Version
1 Government Elementary School Profile ® Download GESPv2019.10.31.xlsx
2 Government Junior High School Profile ® Download GJHSPv2019.10.31.xIsx

3 Government Senior High School Profile ® Download GSHSPv2019.10.31.xlsx

Select the appropriate template and download. Please accomplish and upload to the next panel.

4. Accomplish the downloaded template

{ Rapubiic of the hilippines i
: u ¥ DEPARTMENT OF EDUCATION .
N PLANNING SERVICE ’

Oislen

'

GOVERNMENT SENIOR HIGH SCHOOL (SHS) PROFILE

mmuh-—m»mm«mpm secondary schools In the case of schools with amnenes, extemmons. etc. 2 sepasate school prodile form sball b

Sihad b

avery anaws,
h“dmﬂd“bmh—mnhmdmmﬂuh ible 20d able for any o falia datad raported
Ha Sha nail smbemit the accomplished forms to the respective Schools Division Office (1D0)
Read the defiin Jound a the boons of eaoh abie befove fling wp the form. No isens shonid be ok blenk. Insesd. “ieve { 01" o “nox applivable in'c) *
Mhm Sheded bovey shall nat be filled.
SCROOL INFORMATION
SY 2019-2020
School Name Regran
(Gficisl Weme] Divivi
Legislative Di
T T e R N T R
Telephone Number
Addsess Mobrle Number
B Cwsctismisrierel Farsagar
Fax Number I
Webrire (if omy)
T Mmicpalicpicy | Peevimsa | D Cods >
E-Mail Addien :
Pleave check ( = ) f the vehool v Do Evnblished f [ l
O ama : ¢ ion Sehool (Plewse indicare Mosher School | ¥
0 -l—l—nﬂuhﬁ(\uhﬁdw-hhﬂu—m
& chock { ¢ 4 shoatd duve sag ad she K Olicer U in Table 80,
Cerettiad True and Comect by: Validsead by Planning Ottecar i (PRS-SEO0): Norad bp the Schools Dieision Office:
T Mo ad of the OFfic.
(Sigaature Ooes Frinied Hawe] 7 Date “[Mgnstore Oves Frinted Mame] f Gate
Posiian 7 - T 7Swaatore Over Printed Name] 7 Date s

o . — | [ [ | ||

5. Click the School Profile button to search for the file to be
uploaded.




DQQ.IED
DE p.mmmrvof EDUCATION Leamer Information System

Dashboard Upload RawData  Tutorial

oad

Profile Templates sv sy 2019-2020( IR School Profile Upload

Download Current Version

lease accomplish and upload to the next panel.

6. Click the UPLOAD NOW button

Dashboard Upload RawData  Tutorial

oad

Profile Templates sy sv 2019-2020 (R School Profile Upload
Download Current Version
@ Download GESPv2019.10.31.xisx Choose File To Upload

® Download GJHSPY2019.10.31.xisx School Profile
@ Dc GSHSPY2012.1

lease accomplish and upload to the next panel
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If there are errors found in the uploaded template:

a. A notification message will be displayed: “Error(s) found.
Please check the errors from the table below”.

sv sv 20192020 (D 5o Profie Uotoad

i 10 s ot P chc i e T o Al o }

® bownioad 1 ¢
Salect lhe appropriate lemptate 4n¢ dowrlons. FIvase ACCOMPESN a0 upiond 10 the next pand
Sohivol Profite

TEMPLATE ERRORS (Please fix theso errore and reupioad your excet file)

4 Varisble incorrect Values Sheet/Coll Address Error Massage

1 scha NULL VALLE HANK School | Pinasa artter 2 valid Sost )

b. Atable (TEMPLATE ERRORS) will be displayed to list the
errors found in the uploaded template.

sv 2016 2020 AR < o' P-otic Towplats sv sv 20152020 (RN < - Frofic Uokowd

£ School Profile Downkoad Curment Version
1 Gowemenant Elermentary Schoot Profie @ee . © (rvonin} fimanct. Flommr etk (e errins 1 0 Sutsio bokuw
2 Covarnment Jumior Hige senaot Profile ) T ) 1

3 Govermment Sucior High Sc

valik @ a G5 ‘
Splsct the appropriate lemplaie and download. Please sccompiiah and upioad 10 The med pandt ;
Schoo) Profre

TEMPLATE ERRORS (Please fix these errors and reupioad your exce! file}
¢ Variable Incorrect Values Shaot/Coll Address Enol Message

1 sch NULL VALUE BLANK Sichool 10 Please #1161 & vitha Sconol il
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If the uploaded template has no errors, a “School Profile Successfully
uploaded” notification message will be displayed.

sy 20192020 (NS S:oc: Profile Tempiates v s 2019-2020 (R 500! Profile Upload
# School Profile Download Current Version
1 Government Elementary School Profile © bownioad GESPV2019.10.31 xisx ( o Sohoni Profile Succasshilly upioanted ]
2 Government Junior High School Profile @ Downivad GIHSPYV2

3 Government Sanior High Schonl Profite

& ad GEHEPNI0I0 1% L
Select the appropriate template and dowrdoad. Please accomplish and upload 10 the next panel. X
School Profile

7. To view/download the uploaded template/s, click the Dashboard
tab. Then click the template’s name under School Profile column.

T e

sv 2019 - 2020 CEENNENNNNNED School Profiie Upload

3

School Profiles Uploaded

L] School Profile sy Uploaded On Uploaded By Updated On Updated By
1 @ 0 2019-2620 201910-02 091237 78275 2019-10-16 07.53.51 78275
2 @ 20191031 (2322 78218 2019-10-31 023230

(C] 2019-2020 20191031 023616 78275 2019-10-31 023825

School can no longer upload the school profile template/s once it
has been validated by the Division Planning Officer (DPO).

S RPN

sy 2019 - 2020 s roo! Frofiie Upload

3

School Profiles Uploaded

B School Profile sY Upioaded By Updated On
1 ®n 9-202 78275 201810-31 02:4429
2 B 2079.202: 78275 201910:31 024430

@ 9202 70275 201%:10-31 02:44:30

For reversion request, kindly contact your respective DPO.




